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No. Desecription Retention
Following item supersedes Item 1 Schedule C-=-799-A ;
1, | INVESTIGATION AND OFFENSE RETQRTS Microfilm (Microfiche) all

incident reports and
acgociated redio reyort
cards; hold originals for

Composed of typed and/or written narrative revorts
from the investigating officers to the Chief of Police
concerning investirations of ¢ mnlzints., Information

- . . . 3 months, then destrov,
covers the event and results of the invecstieation . . . .
(closed, active, unfounded, or cleared by arrest). Riteln mlcr:flche_iilig_gqg
Reports 2are reviewed and anrroved by the Comrander 1> yesrs, then destroy.
Officers and ~re then filed in the Police Central —
Records Office., Motor vehicles a2ccidzant revorts - o——— -
as well as the associnted radio report cards are
included in this category

Following item supersedes Schedule C-LL6

. 2. PCLICE FILES JUVENILE OFFENDERS ,

Commencing in 1957, composed of nolice rerorts Remove fr-m asctive files ?
and as=sociated merterial rel=tins to juvenile when 18 vears of ~ge, pl=ce |
offenders. in h~lding file wuwntil

subjrets attain 21 years of
spe, then destrov. ‘

3. | RABPIO CARD RRECORD FILE (NO RFPORT) Hold for 1 yesr from date
card c~mpleted. then ;
A record of complaints rrceived by the Pnlice destroy. i

Department identifying the complainant, and disvocsition
of the ¢=211 for service., If no report is m=de, card

if filed with all other cards of same date, and held

as reference material.

L. CRIMINAL HISTORY RFCORD INFORMATION FILES

Compored of individual file folders for each person Retain each file until
arrested within Anne Arundel County, initial srra=t ., proof of death is furnished
Each file contains r-cord of arrest and allied materialJjor until s biret attains
Subsenuent arrests z2re also entered by same identifying [70 years of age, then
number into the same file folder, déstroy

Schedule Appl::ved by Deportment, g Schedule Authorized by )
. Agency, or Divi epresentative _Hall of Records Commission

1/28/80 FAf=r Cen Rec Mer
Date / I Si gnoho 1 Title Date State Archivist
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g, GRAND TIRY FTLWS
These are files created by tkis office for Mierofilm (Miernfiche)
submission to the Office of the S3tates Attorney, originals and retain originzls
consisting of an investisztion revort, su-rlemental for 3 years, or until court
renorts, individual rights forms, Criminal History action is comnlete, then
documents for subject charged with a violatio of destroy. Fetain microfiche for
the law, and other material pertinent to the case, 15 years, then destroy.
Files are retained by this office pending trial
“nd appreals procedures h=ve been completed,
6. |FIREARMS REGISTRATION FILES
Compos~d of a written record of owner, address, Retain perm=snently, or until
and location of weapon to include mske, model, proof of destruction of the
caliber, serin]l n mber and any other description. weapon h=s been furniched,
7. | AACOPD NON=MOVING (PARKING) CITATION FILES
Issuéd by the officer in Iy conies of which the Retain original and 3rd conv
. original and 3rd copy ~re filed 2t the Cewtral for 60 days after pvment of
Records Office. Uron pryment of specified fine, fine, 2nd then destroy.
Central Records covies are then filed,
8. DETFCTIVE INVESTIGATORY FILES

Compored of individu=l c2~e folders containing
h-nd-written notez, copv of the original rerort

to include sunrnlements, and other material developed
through investic=tion,

Retain for a § year period
from date th=t invectiration
is clored, thrn destroy.
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